HUSHARD COMMINICATIONS OFFICE
Salnt Hlll anor. East ﬁr;nstead Sus$ex

Adv Org R HCU’“DLICY LETTVR OF 10 JANUARY 1968

Tech, Qual - (Replaces HCO Pol Lttr of 10 Nov 1966 entitled
Ethics Hats: - -~ " "Clearina Course and U.T. Course Materials')
Adv Courses
Students C1EARING COURSE AWD 0.T. COURSE MATERIALS
Personnel = : R R

The methods and admin of case supervision formerly used on Advanced
Courses are herewith cancelled. A fast flow system is to be used, hoth in
the Org and throuuh the mall. v e e

Studpnts dre. . 5up011ed with a aenerous quan1tv of Form AD 1. One of
these forms is filled out ‘at session end for everv session even if-twod or
more in one dav. Students do not send in their folder. Thev qo on ‘auditing.
The form will be filed; not sent back to the student or acknowledqed. Local
students put the form into the IN basket of Oiv 1V or any IN basket in the Org
daily. Away students mail in their forms weekly. If (4) is marked, students
are to report to qual at their nearest Oro with his or her: folder. At the end’
of Review, the folder is then given back to the student to c0mplete the course.
Heview folders are: kept at the Orq giving the service.

In addition to Form AU 1 (Report of Se891on), two copies of Form AD 2
{To Course Supervisor Form) are enclosed in the student's materials. The addi-
tional copies are.to make up for lost forms and possible second requests. o
This form advises the Course Supervisor that the student is applying to Qual
Advanced 0rg for award of Course Completion, and should be accompanied by the
student s COMPLETE folder.

Three copies of a third form (Qualifications Form AD 3) are enclosed '
in the student's materials. This is the attestation of Completion of Course’
to wwal and applidation for award of the Grade. Students will be notified on
completion of the Clearing Course of their Clear numher,

All Advanced Courses materials must be kept secure at all times. Any
packet containing Clearing Course materials is to be striped with green 1nk or
green tape, similarly, for 0.T. Course mdterlals gold 1s used,

All Clearing Course mail All O0.T7. Crurse mail '
must be addressed to: “must be addressed tq:

lini ~ ' B

pnit G Unit H

Uoeration & Transport
Services, Ltd.

Apartado 6088

Valencia 11

Spain

Operation & Transoort )
Services, ‘Ltd., .
" Apartado 6088 e
‘Valencia 11 -
Spain = 7
Anv other methcd of addressing incominag mail is a violation of securitv.
All mail hendling personnel must leave them unopened and pass them to the CC
or OTC Supervisor (Exceot Advanced Org). . The.Oirector of Communications must
sn arranae this with his personnel,

The Advanced Courses Supervisor must keep a file for each student and
file the session slips (Fo:m;AO'l) at once upon receipt. If a student stops
auditing, the Suvervisor notifies Oual and the student is summoned. All audit-
ing records and materials returned bv the student must be kept under lock and
under the personal responsibilitv of the Uirector of Tech Services, Advanced Org.
Securitv level must be high on this pnst, and any loss of materials or escape
of information is a hiah crime.
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ETHICS

SECURITY OF DATA

Issued with a small amount of R6 data in 1964, three or four persons
promptlv used it on pcs knowina well it was forbidden., The pcs became ill or
misemotional toward us. And just the day I write this (original writing 4 October
1965) I myself encountered a pc, very ill, who had had some original R6 data
misused on her and did not suspect why: her case and health had worsened. She was
not ready for it at all,

The issue earlier was a trial ballonn, in a sense. I found certain
persons (a small minority) were not up to resoonsibility for the material of
April 1964,

Therefore, our firm action will be that the moment we find the material
of the Clearing Ccurse or 0.T. Course has escaped or been misused, we will quick-
lv trace the person who was insecure and cut off all further or any future
Clearing or 0.T7. data issued to that person. The likelihood of independent
discoverv even with clues has proven to be non-existent by actual review of
auditors trying to find piécesof it when they had over half of the answers
already. :

You must realise that we suffer, all of us, from the misuse of know-
ledge concerning the mind at a very early period. To place this data near such
people as psychiatrists or even states placzs them in a position to enslave
people or repeat the original action and cave people in. A very small minority,
receiving incorrect data gid promptly use it harmfullv on othars after April 1964.

Until we curselves have climbed well out of fhe‘hole, we must safeguard
the materials. Our case gains depend on it. #And others could make our salvage
of peonle Lroossible.

We do nct safequard these msterials froa any commercial considerati-ns.
Nlur futures, those of each of us and those of all Scientologists, depend on our
keeping this material under lock and safequarded from abuse until we are well
'way as a group and .can handle things better as individuals as well as a group.

The road is wide open to anyone to come up the Grades and obtain them.
But it is shut to any who misuse them or injure their securitv.

tudents of the Clearing Course, the Clearina Course Supervisor, Ethics
Officers and all HCO and Org staff have it in their personal interest to enforce
security of materials to the limit,

These restrictions apply to no data up to Grade V.

From Power Processing on up the data is confidential. Up to there, you
can release Scientology data as you always have--freely and to everyone. But
this last bit is dangerous in unskilled or uneducated or unscrupulous hands and
it is purely ours. It belongs to the Scientologists who keep the show on the

road ard must be available to them when they are readv.
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